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This book is the Computer Practical Guide supporting training guide books. The book is divided into eight
chapters. with the Practical Guide to Computer corresponds to the first eight chapters. including computer
basics. Windows xP operating systems. word processing software. Word 2003. spreadsheet software: Excel 2003.
presentation authoring software PowerPoint 2003. computer network infrastructure and the Internet. computer
information security and common tools. In addition to Chapter 8. outside the book (Chapter 8 contains only-on
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solution is for Computer Practical Guide typical after-school exercise book and answer analytical. analytical
and concise. in place; choice selection is selected for the course knowledge of the typical representative
example; hands-on lab based in part on computer-based courses of practical capacity-building requirements
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machine refer to the answer in Chapter 2 2.1 Windows XP operating system after-school exercise fine multiple-
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